THANGNET

Transnet Freight Rail , a division of

TRANSNET SOC LTD
Registration Number 1980/000900/30

[hereinafter referred to as Transnet]

REQUEST FOR QUOTATION [RFQ] No BFX/52525

FOR THE SUPPLY / PROVISION OF: GARDENING SERVICES OFFICES AT
STATION AREA BETHLEHEM TILL 24 MONTHS

FOR DELIVERY TO: REALESTATE MANAGEMENT

ISSUE DATE: 1ZSEPTEMBER 20132
CLOSING DATE: 15 OCTOBER 2013
CLOSING TEMEY 10:00

COMPUSARY SITE MEETING

DATE: 02 OCTOBER201.2

VENUE: TRANSTEL BUILDING NEAR BETHLEHEM STATION
TIME: 11HO00

ANNEXURE 1: SAFETY ARRANGEMENTS AND PROCEDURAL COMPLIANCE (ACT 85 OF 1993)



Transnet Reguest for Quotation Mo BFX/H2525 Page 2 of 1/

Section 1
NOTICE TO BIDDERS

Quotations which must be completed as indicated in Section 2 of this RFQ are to be submilted as follows:

METHOD: COURIER

CLOSING VENUE: The Secretariat
Acquisition council
Admin Support Office
Tender Box
Office no 2
Real Estate Management Building
Austen Street
Beaconsfield
Kimberley
Contact Person Maggie Pain/D53 -~ 838 3341

1 Responses to RFQ

Responses to this RFQ [Quotations] must not include documents or reference relating to any other
quotation or proposal. Any additional copditionsudst be embodied in an accompanying letter.

2 Broad-Based Black Economic Empowerment [B-BBEE]

Transnet fully endorses and, supportsithe Government's Broad-Based Black Economic Empowerment
Programme and it would thergfore"prefer to do business with local business enterprises who share these
same values. Transnet(will“accordingly allow a “preference” to companies who provide a valid B-BBEE

Verification Certificate) All procurement transactions will be evaluated accordingly.

2.1 B-BBEE Scorecard and Rating

Asfprescribad in terms of the Preferentiat Procurement Policy Framework Act (PPPEA), Act S of
2000%@nd its Regulations, Respondents are fo note the following:
s/ In this RFQ, Transnet will apply the 80720 preference point system prescribed in the PPPFA.

» Proposals will be evaluated on price which will be allocated 80 points and preference which will

be allocated 20 points.

« The 80/20 preference point system applies where the acquisition of the Goods or Services will
be less than R1 000 000.00. However, if the 80/20 preference point system is stipulated in
this RFQ and alt Bids received exceed R1 000 000,00, the RFQ will be cancelled,

In comphance with the Government Gazette No 24612, Notice No. 754 dated 23 September 2011,
as from 1 October 2011 valid B-BBEE Verification Certificates must be issued by:

Respondent's Stanature Date & Company Staimp
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4 Verification Agencies accredited by the South African National Accreditation System
[SANASY; or

(i} Registered Auditors approved by the Independent Regudatory Board of Auditors [IRBA], in
accordance with the approval granted by the Department of Trade and Industry.

Enterprises will be raled by such agencies based on the following:

a) Large Enterprises [i.e. annual turnover greater than R35 million]:
« Rating level based on all seven elements of the B-BBEE scorecard

by Qualifying Small Enterprises ~ QSE [ie. annual tumover between RS million and R35
million]:
» Rating based on any four of the elements of the B-BBEE scorecard

¢} Exempted Micro Enterprises - EME {i.e. annual turnover less thaly RS million]:

In accordance with B-BBEE Codes of Good Practice [Statement 000, Section 4], any enterprise
with an annual total revenue of R 5 million or less qualifies ag amEME,
» Automatic rating of B-BBEE Level 4 irrespective of race@rawnership
» Black ownership greater than 50% or Black Womendownership greater than 50% automatically
qualify as B-BBEE Level 3
Sufficient evidence to qualify as an EME would be a certificate {which may be in the form of a
letter) from an auditor or accounting officemer a cettificate from a Verification Agency accredited
by SANAS. The certificate must confirm theg company's turnover, black ownership / black female
ownership, B-BBEE status level andfvaliditydate.
Respondernits are reguired to furnish proofef'the above to Transnet. [le. a valid detafled scorecard
as stipufated above in respect of barge £nterprises and (JSEs, or a valid certificate in respact of
EMES].
Transnet will accordingly, allacateda maximum of 20 [twenty] peints to the Respondent's final
score based on an entity’s B-BBEE scorecard rating.
N.B. Failure to sdbmit a\BSBBEE certificate, which is valid as at the Closing Date of this RFP, will

result in a score of zerg'being aliocated for B-BBEE.

[Refer clause, 18 Defow for Refurnable Documents required]

3 Comimunication

a) Respondents are warnad that a response will be liable for disqualification should any attenypt be
made by a Respondent either directly or indirectly to canvass any officer(s} or employee of
Transnet in respect of this RFQ between the closing date and the date of the award of the
business.

b) A Respondent may, however, before the dosing date and time, direct any written enguiries
refating to the RFQ to the following Transnet employee:
Name: Jakkie Kotze

Email: Jakkie kotze@itransnet. net

Respondent’s Signatuie Date & Carnpany Stamp
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<) Respondents may also, at any time after the closing date of the RFQ, communicate with Magaie

Pain on any matier relating to its RFQ response:
Telephone 053 — 838 3341

Email Maggie.Pain@transnel.net

& Tax Clearance

The Respondent’s Original valid Tax Clearance Certificate must accompany the Quotation, Failure to

provide this document with the RFQ submission may result in disquatification,

5 VAT Registration

The valid VAT registration number must be stated here: [if applicablel,

G Legal Compliance

The successful Respondent shall be in full and complete compliancetuitihany@nd alt applicable national

and local laws and regulations.

7 Changes to Quotations

Changes by the Respondent to its submission will not be\gonsidered after the closing date and time.

8 Pricing

All prices must be guo'ed in South African Rafid oma fixed price basis, exclucing VAT.

9 Prices Subject to Confirmation

Prices quoted which are subject to eonfirmation will not be considered.

16  Negotiations

Transnet reserves the right 40 undertake post-tender negotiations with selected Respondents or any

number of short-listed'Respondénts.

11 Binding Offer

Any Quotation fdrnished pursuant to this Request shall be deemed to be an offer. Any exceptions to this

statementmust be clearly and specifically indicated,

12 Disclaimers

Transnet is net comniitted to any course of action as a result of its issuance of this RFQ and/or its receipt

of a Quotation in response to it. Please note that Transnet reserves the right to:

» modify the RFQ's goods / service(s) and request Respondents to re-hid on any changes,

. reject any Quotation which does not conform to instructions and specifications which are detailed
herein;

° disqualify Quotations submitted after the staled subniission deadline;

o not necessarily accept the fowest priced Quotation;

. reject all Quotations, if it so decides;

. place an order in connection with this Quotation at any time after the RFQ's dosing date;

Raspondent's Signature Date & Company Stamp
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. award only a portion of the proposed goods / service/s which are reflected in the scope of this RFQ;
. sphit the award of the order/s between more than one Supplier/Service Provider; or

» make no award at all

In addition, Transnet reserves the right to exclude any Respondent fram the bidding process who has
heen convicted of a serious breach of law during the preceding 5 [five]} years, including but not limited to
breaches of the Competition Act 89 of 1998. Respondents are reguired to indicate below whether or not
they have been found guilty of a serious breach of law during the past 5 [five] years:

1/\We do hereby certify that e

have/have not been found guilty during the preceding 5 [five] years of a serfous breach of law,
including but not limited to a breach of the Competition Act, 89 of 1998, by @ coeurt of law, tribunal or
other administrative body. The type of breach that the Respondent is required to disclose excludes

refatively minor offences or misdemeanours, e.g. traffic offences,

Where found guiity of such a serious breach, please disclose:

NATURE OF BREACH:

DATE OF BREACH: |

Furthermore, I/we acknowledge that Transnehh&OU Ltd reserves the right to exchude any Respondent
from the bidding process, should that person or entity have been found guilty of a serious breach of law,

tribunal or regulatory obiigation.

13  Evaluation Criteria

Transnet wilt utilise the follgwingrcriteria [not necessarily in this order] in choosing a Supplier/Service

Provider, if so required:

. Administrative responsiveness - Completeness of response and returnable documents

. Substantive responsiveness — Prequalification criteria, if any, must be met and whether the Bid
matefially complies with the scope and/or specification given.

. Weighted evaluation based on 80/20 preference point system as indicated in paragraph 2 above:
s 4 Pricing and price basis [firm] - whilst not the sole factor for consideration, competitive pricing

and overall level of unconditional discounts® will be critical

- B-BBLE status of company

Preference points will be awarded to a bidder for attaining the B-BBEE status level of contiibution

in accordance with the table below:

Ondy wnconditional discounts will be taken info accourt quring evaluation. A discount wiich has been offered
conditionally will despite not beiig taken into accout Tor evalualion purposes, be implemented when payment i

effected,

Respondent’s Signature Date & Company Stamp
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! B-BBEE Status Level “Number of points
of Contributor (80/20 system)
e W
3 16
P -5
| o i
e ¢ :
5 T
8 2
Non-compliant 0
contributor

14 Validity Period

Transnet desires a validity period of 90 ninety days from the closing datetef thisRFQ.
This RFQ) s valid untit

15  Banking Details

BANK:;
BRANCH NAME / CODE:
ACCOUNT HOLDER:
ACCOUNT NUMBER: _

16 Company Registration

Registration number of company / £.C.

Registered name of company / GC,

17 Disclosure of Prices Quoted

Respondents must indicate Rerg” whether Transnet may disclose their quoted prices and conditions to

other Respondents:

vgs'| Pho |

18 Returnable Documents
Returnable ‘Bocuments means all the documents, Sections and Annexures, as listed in the tables

below.

a} Respondents are required to submit with their Quotations the Returnable Documents, as detailed

below,

Failure to provide all these Returnable Documents at the Closing Date and time of this
RFQ may resuft in a Respondent’s disqualification. Respondents are therefore urged to

ensure that alf these Documents are returned with their Quotations.

Al Sections, as indicated in the footer of ecach page, must be signed, stamped and dated by the
Respondent, Please confirm submission of these Returnable Documents by so indicating [Yes or No

in the table below:

Respondents Signature Date & Company Stamp
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Submitted
Returnable Documents [Yes or
Mol

SECTION 1 : Notice to Bidders

- Valid B-BBEE Verification Centificate [RSA Large Enterprises and QSEs]
Note: failure Lo provide a valid B-BBEE Verification Certificate at the closing
date and time of the tender will result in an automatic score of zero being
aliocaled for B-BBEE scorecard

- Valld B-BBEE cerlificate from auditor, accounting officer or SANAS accredited
Verification Agency [RSA EMES]
Nate: faillure to provide a valid B-BBEE Verification Certificate at the closing
date and time of the tender will result in an automatic score of zeto being
al!ocated for B-BBEE scorecard *

- In the case of Joint Ventures, a copy of the Joint Venture Agieement or
written confirmation of the intention to enter into a Joint Venture Agreement

SECTION 2 : Quotation Form
SECTION 3 : Scope of Work
_ SECTION 4 Vendor Appllcatron Form

. O:lginal cancelied Cheque or bank vertf:cauon of bankmg detalis

o Certified copy of share certificates [CKL/CK2W CC.]
« Entity's letterhead

« Original valid Tax Clearance Ceruﬂcate [Consortia / lJoint  Ventures must
submit a separate Tax Clearance Certificate for each party]

ANNEXURE @ 1 Safety ar:angement and procedural compliance

b} In addition to thefrequirements of paragraph a) above, Respondents are further requested to submit with

their Propbsals the following additional documents as detailed below.

Please confirnisubmission of these additional documents by so indicating {Yes or Noj in the table below:

SUBMITTED

ADDITIONAL DOCUMENTS
[Yes or No]

Valid Letter of Goods Standing

Respondent’s Signalure Da{a & Comypany Stamp
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Section 2
QUOTATION FORM

I/we
herehy offer to supply the goods/services at the prices quoted in the Price Schedule below, in accordance

with the conditions related thereto.

[/\We agree to be bound by those terms and conditions in:

» the Standard Terms and Conditions for the Supply of Goods or Services to Transnet {available on
request]; and
« any other standard or special conditions mentioned and/or embodied in this Request for Quotation.
I/We accept that unless Transnet should otherwise decide and so inform mefus, this Quotation [and, if
any, its covering letter and any subsequent exchange of correspondencel, together with Transnet's

acceptance thereof shall constitute a binding contract between Transnet and me/us.

I/We further agree that if, after Ifwe have been notified of the acceptatice’of my/four Quotation, 1/we fail
to deliver the said goods/service/s within the delivery lead-time quated; Transnet may, without prejudice
to any other legal remedy which it may have, cancel the order_and recover from mefus any expenses

incurred by Transnet in calling for Quotations afresh andfer having (o accept any less favourable offer.

Price Schedule

1/We quate as follows for the go..ds required, on'a “delivered nominated destination” basis, excluding

VAT:
Uom Price per Month
ltem Description of Setvice Month {Excluding Vat)
1 Gardening Services 1 R
Total Price {Excluding Vat) R

Price firm until. .00 ol e s
Notes to Pricing: |
a) “WAll/Prices must be quoted in South African Rand, exclusive of VAT
by To facilitate like-for-like comparison bidders must submit pricing strictly in accordance
withy this price schedule and not utilise a different format. Deviation from this pricing
schedule could resuit in a bid being disqualified,
c} Please note that should you have offered a discounted price(s), Transnet will only

consider such price discount{s) in the final evaluation stage i offered on an

unconditional basis,

Rspondent’s Sigeature Cate & Company Stanp
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Section 3
SCOPE OF WORK

i The work includes the monthly maintenance of gardens lawn, flower beds and open areas
inctuding whole area inside the boundary fencing of the depot, pavement included and one
metre outside of the boundary fence including the sides and back of the fence of Transnet in
the vicinity of Bethlehem Depot for a period of 24 months

2, LAWN

The regularly mowing of lawn and grass borders according to standards laid down.

3. FLOWER BEDS

The regular cleaning and keeping clean of flower beds accordingyto standards laid down.

4, OPEN AREAS

The monthly cleaning and keeping cleaning &f open areas/parking areas according to

standards laid down,

5, REQUIREMENTS FOR THE CONTRACT

LAWS AND REGULATIONS

The Workmen's Compensation Act™841 {as amended).
Basic Conditions of EmploymentpAct (Act No. 3 of 1983) (as amended).

Provincial Ordinanges and Local Authority By-laws, and all relevant Regulations framed there
under.

Basic Conditions of Employment Act,
Environmental Conservation Act, 1989 (Act 73 of 1989).
Occupational Health and Safety Act {Act 85 of 1993 and Regulations).

Code of Practice No. 29 for the safe operation of machinery, plant and equipment,

Respondent’s Sighature Date & Company Slamp
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6. EQUIPMENT AND MACHINERY

The Contractor must provide all tools and equipment required to perform the work, All
equipment and machinery that will be used in the execution of the contract must comply to
the safety standards as requires in Act 85 of 1993 and Regulations to the Act. Personnel
must have the necessary safety equipment at all times in their possession and use it
Internal combustion engines that cause excessive smoke or noise will not be allowed. Safety
ciothesfequipment must be provided and worn at all times. The Contractor must issue his

staff with protective clothing.

7. STANDARD OF WORK

LAWN

Al fawn must be cut at teast twice a month.

FLOWER BEDS

Flower beds must be kept tidy at all times and free of weeds. Maintenance of lower beds
must be done on a monthly basis. Flower beds Wilhbe raked tidy and evenly after weed have
been removed by hand and afl garden waste must be removed at the same time. No weed
killers may be used in Hower bads.

TREES

The trees must be trimmed at intervals and kept neat at acres.

OPEN AREAS/PARKING AREAS

All open ground and parkingharéas must be at all times free of weeds, rubbish and stones.
Weed killer shalt be dppliéd when required to ensure a weed less area. Parking areas must
be swept on a weékly basig.

REMOVAL OF GARDEN WASTE

All garden svaste, lawn cuttings, ete, must be removed each day from the maintenance area.
The CoptFactonshall provide transport and labour for the removal of garden waste.
WAFERING/AFTER CARE OF LAWN AND FLOWER BEDS

The'€ontractor will be responsible for the day to day maintenance of lawn and flower beds.
This maintenance will mainly consist of water of lawns, shrub beds and cultivated seasonal

flower plant or bulbs in flower beds.,

The Contractor must ascertain himself of which lfawn and beds must be watered on what
times, Lawn will be watered in such a way that it received the equivalent of 12.5 mm (half an
inch) rain per day during the summer months. The same standard will apply for shrub and

flower beds,

Respondent's Signaturns Gate & Corpany Slanp
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9.1

8.2

9.3

9.4

9.5

Respondent's Snature

GENERAL

Lawn shall where possible be watered by means of garden hoses with sprinklers {rotating
impact sprinklers “rain bird”, or similar), Where not applicable, lawn shall be watered by
hand. The Contractor must provide his own garden hoses and sprinklers and other
equipment required for watering.

The Contractor will be held responsible for any damages or losses caused by himself or any of
his employees to Transnet property as well as a third parnty and will indemnify Transnet
against any claims that may occur as a result of the aforementioned.

If the Contractor suffers delay to meet any of the contract conditions or specifications, or
delivers work of a poor guality, of fails to rectify work as requestediby Transnet within a
period of seven (7) days, Transnet will have the right to cancel ther contract without any
further compensation,

The Contractor must indicate how many employees will besused antl how many will be on
site at all times.

The Contractor must supply mess facilities for his emiployées or negotiate with Transnet in
that regard.

The Contractor must subject himself to the seeurity vequirements of Transnet.

Any deviation of the above-mentioned clawses or omitting to use the machinery/safety
equipment as specified may result insthe deduction of a twenty percent (20 %) penalty, from
the monthly payment.

WORKING METHODS

The Contractor must gdive a“description of the working methods that she/he will follow to

meet with the Conlrtact Spegifications. It includes the following:

Day to day work pregram - where and what will be done

Contraclorssinspection - Times and dates

Numbenof days that the employees of the Contractor will be continuous on site.
Any additional services that the Contractor can produce in the execution of the contract.

Whether the Contractor will make use of weed killers in which instance hefshe shall use the
necessary protection equipment.

Page 11 0f 17
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10. MEASURING OF PAYMENT

Payment will occur monthly on the last day of each calendar month. Measuring will be done
on dates agreed between Transnel and the Contracter, by Transnel personnel in the
presence of the Contractor and/or his representative, to measure which lawns, flowerbeds or
open areas do not comply with the requirement of the contract on that day. Gardens must
at all time comply with the requirements and not only on the day of measuring/inspection
times.

For every work measuring of such working area where lawns, flower beds and open areas
{weed control) do not comply to the contract reguirements, or where the Contractor deviated
from the contract requirements, a pro rata percentage of the payment per month, per
working lot/working area, to a maximum of 100 % for one month,4wilt be forfeited by the
Contractor. No postponement will be granted to catch up with outstanding maintenance
work, with the aim to receive payment for work not completed atthesday of measuring,

11. EQUIPMENT AND MACHINERY

The CONTRACTOR supplies all eguipment and machinery.,
12, ELECTRICITY AND WATER

Water and electricity will be supplied free of ¢harge by Transnet. A continuous supply of water and

electricity can however not be guaranteed.

13. LABOUR

When a staff member is off sick\or on leave, alternative arrangements must be made and only a
trained/ qualified relief is to beorvduty in the absentees place. The Contractor is to ensure that a full

compliment of gardeningsstaff isen duty at all time,
14. PENALTY

A penalty will be'tevied equal to a days wages for any staff member not present

15. SUPERVISION

It is noted that a Supervisor will be on site at all times to address any prablems that may arise
out of the service rendered and to carry out inspections on a weekly basis and a checklist be signed off
by the Transnet Health and Safely Representative.

The Contractor shall at alf times ensure that all cleaning staff members are neatly clothed in the
company uiforms

NOTE: Personal Protective Equipment to be worn at all times.,

Signature Date & Company Stamyy
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i6. PAYMENT

Tax invoices shall be submitted together with a month-end statement. Payment against such maonth-
end statement shall be made by Transnet within 30 (thirty} days after date of receipt by Transnet of

the statement together with ali undisputed Tax Invoices and supporting documentation,

17,  SAFETY ON WORK SITE (ACT NUMBER 85 OF 1993)
ENVIRONMENT CONSERVATION ACT (ACT NO. 73 OF 1989}

For the purposes of the Qccupational health and Safety Act, {Act Number 85 of 1993} and the
Environment Caonservation Act, (Act No. 73 of 1989) the site is transferted, for the duration of the
contract, to the controt of the Contractor as if it is his properly. As employer, he is in every respect
responsible for the compliance with the provisions of these Acts, as well as the application of
General Administrative regulation 13 to the employees of Trangnet whowisit the site,

Safety file

Within one week of notification of acceptance of his tender , the contractor shall submit his Safety
file

18, SUBSTANCE ABUSE

In terms of Section 23{1){c) and {d) of the Labour Relations Act (Act 66 of 1995} all personnel
may he tested at any time for substance. abuse. No person under the influence of alcohol or illegal
substances is allowed on Transiet Freight Rail's premises. Being in possession, partaking and
offering to others is not allowed

19. SMOKING POLICY

Transnet Freight, Raildhas & Smoking Policy - it must be adhered to in all public places, which

includes all Transnet Freight Rail's buildings and vehicles
20. MEDICAL SURVEILLANCE
Fraployees must be on medical surveillance and records available on safety file
CONFIDENTIALITY OF TEST RESULTS

. In terms of medical and nursing ethics, confidentiality must be observed for conditions that are
not & danger or a threat to Transnet Freight Rail's employees or others, if not disclosed. These
conditions are amongst others; Common Cold, Fiu, Diarrhoea, etc.

° Certain conditions are, however, of such a nature that it will be imperative for the Occupational
Medicine Practitioner fo disclose information thereof to the employer especially with regard to
employees working in safety risk areas (between railway lines, ladders and moving vehicles).
These include:

- Uncontrolied Hypertension;

Respondeid’s Signature Date & Campany Slarmyp
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21.

22,

23.

24,

25,

26.

- Uncontrolied tpilepsy;

- Uncontrolled Diabetes Mellitus;
- Vision Impairment;

- Seripus Heart Conditions;

- Hearing Impairment etc,

These medical records will be kept confidentially
INDEMNITY CLAUSE

Transnet will not be held responsible for any injuries incurred by the Contractor while rendering
the service,

SITE BOOK

A site instruction book is to be provided by the Contractor for the duration of the contract. This
book is for the recording of site instructions and all events and cenditions which may affect the
progress of the work,

The Contractor shall make good to the satisfaction of Transpebany discrepancies recorded in the
site diary book within 1 working day

BREACH OF CONTRACT

Transnet will terminate this contra@t by giving 30{thirty) days notice should the service you are
providing be found to be in errgl of the,canditions/specifications or not performing their duties to

Transnet satisfaction.

AMENDMENTS AND/ORADPDBITIONS

Transnet reserves e right 1o amend the scope of the contract due to operational changes
within TransnetNo amendments, variations and/or additions to the contract shall, however, be

of any force oneffect untess confiemed in writing and signed by both parties.

HOUSING OF EMPLOYEES

Accompnodation of the Contractor's employees on site will not be permitted and the Contractor

shall make his own arrangements,

GENERAL

The owner /manager must pay a visit to the offices ance a week

The owner / manager must be availalile during working hours

Salaries paid to the workers mwst be in accordance with the minimum prescribed wages as
per the Labour Relations Act.

Salaries of all the cleaning staff must be in their accounts on the last working day of the

month.

Respondent’s Signature Date & Company Slanmp
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After the tender has been awarded , every worker must have a job output describing in detail
all duties to be performed by that person every day.

Cleaning staff do not automatically have access or use of food at meetings , courses , etc.
Own facilities to be kept clean and tidy daily

27. DAMAGE TO PROPERTY AND OR SERVICES

The contractor shall take adequate precaution against damage to existing assets and injury
to persons, The tenderer will be responsible for the repairs and cost incurred

28. INSURANCE
The contractor shall provide the insurance for the foltowinGy Pubic Liability and Safety

29 WORKING HOURS

Normal working hours are between 07:30 and 16.08, Mandays to Fridays

Respondent’s Signatnre Date & Company Stamp
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Section 4
VENDOR APPLICATION FORM

Transnet Supplier Declaration/Application

The Financial Director or Company Secretary

Transnet Vendor Management has received a request lo load your company on o the Transnel vendor
daiabase. Please furnish us with he following lo enable us 1o process this request:

Complete the “Supplier Declaration Form” {SDF} on page 2 of this letter

Original cancelled cheque OR letier from the bank verifying banking detaiis (with bank stamp)
Certified copy of Idendity documend of Shareholders/Directors/Members (whereapplicable)

Certified copy of certificate of incorporation, TM29 7/ CMS {name change)

Certified copy of share Cerlificates of Shareholders, CK1/ CK2 (if CC)

A letter with the company’s lstterhead confirming physical and postal addresses

Original or certified copy of SARS Tax Clearance cerificate and Valyregistration certificate

A signed letter fram the Auditor / Accountant confirming most recentannual trnover and percentage
black ownership in the company AND/OR BBBEE certificate and detalled s€orecard from an accredited
rating agency {SANAS member).

0 ND U LN

fEL s Failure to subnit the above documentation will delay the ventor crealion process,
v Where applicable, the respeclive Transnet busingss unflprocessing your application may request
further information from youw E.g. prood of an exislerde of a Service/Business conlract belween your
business and the respeclive Transnel husiness unit glc)

IMPORTANT NOTES:

a) If your annual turnover is less than RS million, then in terms of the DT codes, you are classified as
an Exempled Micro Enterprise {(EME LA youreempany is classified as an EME, please include @ your
submission, a signed letter from your Auditor HAccountant cenfirming your company’s mast recent
annual urnover is less than RS million ang pércentage of hlack ownership and black female ownarship
in the company AND/OR BBBEE gertificate and detailed scorecard from an accredited rating agency
{e.0. permanent SANAS Memilei), should you feet you will be able to attain a befler BBBEE score,

b) If your annual furnoveri€ between R5 million and R35million, then in terms of the DT codes, you
are classified as a Qualifying Small Enterprise {QSE) and you claim a specific BBBEE level based on
any 4 of the 7 elemenls ofthe BBBEE score-card, please include your BEE certificate in your
submission as confirmation of your status.

Nt BBBEE certificate ang detailed scorecard should be obtained from an accredited rating agency
(2.9, permanepl SANAS Member).

i your annuaifturngver is in excess of R35million, then in terms of the D71 codes, you are classified
as a Lage Enterprise and you claim a specific BEE level hased on all seven elements of the BBBEE
genericscore=eard. Please include your BEE cerificate in your submission as confirmalion of your
statls.

NIENBBBEE certificate and detalled scorecard should be oblained from an acoredited rating agency
{ppermanent SANAS Memibar),

oy
e

dj To avoid PAYE tax being automatically deducted from any invoices received from you, you must
also contact the Transnel person who lodged this request on your behall, 8o as to be correclly classified
in terms of Tax legislation.

@} Unforunately, No payments can be made to a vendor untif the vendor has been registered, and no
vendor can be registered untif the vendor application form, together with its supporting documentation,
has been received and processed.

f} Please return the completed Supplier Declaration Form (SDF) together with the required
supporting documents mentioned above to the Transnet Official who is intending to procure
your company's servicesfproducts in order that hefshe should complete and Internal Transnet
Departmental Questionnaire hefore referring the matter {o the appropriate Transnet Vendor
Master Office.

Respondent’s Signature Bale & Company Stamp
! { ¥
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Regards,

Supplier Declaration Form
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Company Trading Name

Company Registered Name

Company Registration Number Or {D Number H A Sole Proprtctor|

Form of entity ‘ CcC

Trust | Ptytid

| Limited | Partnership

Sole _E’roprietorm

VAT number (if registered)

Company Telephone Number

Company Fax Number

Company E-Mail Address

Bank Name Bank Account Number
Sl
Address | Code |
Physical
Address | . Code |
Contact Person
Designation
Telephdné
Annual Turmover Range (Last Financial Year) | < RE-35 million > R35 miflion
Does Your Company Provide f”P gois o | Services Both
_Area Of Delivery ' gNai:onai Provircial Local
s Your Company A Public Or Private Entity Public Privale
Does Your Company Have A Tax Directive OgJRP30 Certificate | Yes No

Main Product Or Service Supplied (E.G5\Stationery/Consuiting}

BEE Ownership Details

% Black Ownership % Black women ownership % D'Z?:r[z(: Sﬁ)ﬁgsonfs
Does your company have g BEEcestificate Yes | No
What is your broad based BEEwtatus {Level 110 9/ Unknown)

How many personnel does the firm employ Permanent ‘ Part time

Transnet Contact Person ,

Contact numbef

Transnet operating division

"Duly Authotiged To Sign For And On Behalf Of Firm |/ Organisation

Name Designalion
Signature Date

Stamp And Signﬂéﬂture Of Commissioner Of Oath

Name Date
Signature Telephone No.

Respondents Signature

(ate & Company Slamp
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ANNEXTRIN

TRANSNEY SOC LIMITED
(Registration no. 1990/000200//30)

SAFETY ARRANGEMENTS AND PROCEDURAL COMPLIANCE
WITH THE OCCUPATIONAL HEALTH AND SAFETY ACT
(ACT 85 OF 1993} AND APPLICABLE REGULATIONS

General

The Contractor and Transnet Limited (hereinafter referred to as “Transnet”) aresindividual employers,
each in its own right, with their respective duties and cbligations set out in the Qccupational Health and
Safety Act, Act 85 of 1993 (the Act) and applicable Regulations.

The Contractor accepts, in terms of the General Conditions of Contract™and inpterms of the Act, his
obiigations as an employer in respect of all persons in his employ, other persons on the premises or the
Site or ptace of work or on the waork to be executed by him, and ‘undériiis control. He shall, before
commencement with the execution of the contract work, comply Wit the provisions set out in the Act,
and shall implement and maintain a Health and Safety Plan as described in the Construction Regulations,
2003 and as approved by Transnet, on the Site and place of worlyfor the duration of the Contract.

The Contractor accepts his obligation to complying fully with the Act and applicable Regulations
notwithstanding the omission of some of the provisiens of the Act and the Regulations from this
document.

Transnet accepts, in terms of the Act, its obligations as a employer of its own empioyees working on or
associated with the site or place of work, and.the Contractor and Technical Officer or his deputy shall at
all times, co-operate in respect of the heaith and saféty management of the site, and shall agree on the
practical arrangements and procedures to, be implemented and maintained during execution of the
Works.

In the event of any discrepancies between any legislation and this specification, the applicable legislation
will take precedence.

Definitions

In this Specification anyworthgr expression to which a meaning has been assigned in the Construction
Regquiations, shall haye the meaning so assigned to it, unless the context otherwise indicates: -

The work included 40 this Contract shall for the purposes of compliance with the Act be deemed to be
“Constructiom Work!, which, in terms of the Construction Regulations, 2003 means any work in
conitectioniths -

{a) the' erection, maintenance, alteration, renovation, repair, demolition or dismantling of or
addition to a building or any similar structure;

5 the installation, erection, dismantling or maintenance of fixed plant where such work includes
the risk of a person falling;

{c} the construction, maintenance, demolition or dismantling of any bridge, dam, canal, road,
raitway, runway, sewer or water reticulation system or any similar civil engineering structure; or

{d) the moving of earth, clearing of land, the making of an excavation, piling, or any similar type of
work;

“competent person” in relation {o construction work, means any person having the knowledge,
training and experience specific to the work or task being performed: Provided that where appropriate
qualifications and training are registered as per the South African Qualifications Authority Act, 1965
these qualifications and training shall be deemed to be the required qualifications and training;

“contractor” means principal contraclor and “subcontractor” means contractor as defined by the
Canstruction Regulations, 2003,
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2.5 “fall protection plan” means a documented plan, of alf risks relating to working from an elevated
position, considering the nature of work undertaken, and setting out the procedures and methods
applied ta eliminate the risk;

2.6 “health and safety file” means a file, or other record in permanent form, containing the information
required to be kept on site in accordance with the Act and applicable Regulations;

2.7 “Health and Safety Plan “ means a documented plan which addresses the hazards identified and
include safe work procedures to mitigate, reduce or control the hazards identified;

2.8 “"Risk Assessment” means a programme to determine any risk associated with any hazard at a
construction site, in order to identify the steps needed to be taken to remove, reduce or controf such
hazard;

2.9 the Act” means the Occupational Health and Safety Act No. 85 of 1993.

3. Procedural Compliance

3.1 The Contractor who intends to carry out any construction work shall,“before garrying out such work,
notify the Provincial Director in writing if the construction work:-

{a) includes the demolition of a structure exceeding a height of Imetres; or
) includes the use of explosives to perform construgtion workg©r
{c) includes the dismantling of fixed plant at a height'greater than 3m,

arr! shall also notify the Provincial Director in writing wheén the construction work exceeds 30 days or will
in-olve more than 300 person days of construction waotkand if the construction work:-

{a) includes excavation work deeper then 1mg.or
() inciudes working at a height greater than )3 metres above ground ¢r a fanding.

3.2 The notification to the Provincial Director shall be on a form similar to Annexure A of the Construction
Requlations, 2003, also shown in Anpexure 1 of this Specification. The Contractor shall ensure that a
copy of the completed notification farn™is kept on site for inspection by an inspector, Technical Officer
or employee.

3.3 The Contractor shall, in Accordangé with the Act and applicable Regulations, make all the necessary
appointments of competent persons in writing on a form similar to Annexure 2 of this Specification and
deliver copies thereof to the Technical Officer, Copies should also be retained on the health and safety
file.

3.4 Subcontractors shall alsg”make the above written appointments and the Contractor shalt deliver copies
thereof to the Technical Officer.

3.5 In the gase jof atseif-employed Contractor or any subcontractor who has the appropriste competencies
and, spervises the work himself, the appointment of a construction supervisor in terms of regulation 6.1
of the Construction Regulations, 2003 will not be necessary. The Contractor shall in such a case execute
and sign a declaration, as in Annexure 3, by which he personally undertakes the duties and obligations
of the "Chief Executive Officer” in terms of seclion 16(1) of the Act.

3.6 The Contractor shall, before commencing any work, obtain from the Technical Officer an access
certificate as in Annexure 4 executed and signed by him, permitting and limiting access to the
designated site or place of work by the Contractor and any subcontractors under his control.

3.7 Pracedural compliance with Act and Regulations, as above, shall also apply to any subcontractors as
employers in their own right.  The Contractor shall furnish the Technical Officer with full particulars of
such subcontractors and shall ensure that they comply with the Act and Regulations and Transnet's
safety requiraments and procedures.

4, Special Permits

Whare special permits are required before work may be carried out such as for hotwork, isolation
permits, work permits and occupations, the Contractor shall apply to the Technical Officer or the



5.1

5.2

5.3

54

Lk

I=.4E Transnet (Jan 2004)

relevant authority for such permits to be issued. The Contractor shall strictly comply with the conditions
and requirements pertaining to the issue of such permits,

Health and Safety Programme

The Tenderer shall, with his tender, submit a Health and Safety Programme setting out the practical
arrangements and procedures to be implemented by him to ensure compliance by him with the Act and
Requilations and particuiarly in respect of: -

(i) The provision, as far as is reasonably practical, of a working environment that is safe and without
risk {o the health of his employees and subcontractors in terms of section 8 of the Act;

(in the execution of the contract work in such a manner as to ensure in terms of section 9 of the Act
that persons other than those in the Contractor's employmient, who may be directly affected by
the contract work are not thereby exposed to hazards to their health and safety;

(i} ensuring, as far as is reasonably practical, in terms of section 37 of the Act that no employee or
subcontractor of the Contractor does or omits to do any act which would be an offence for the
Contractor to do or omit to do.

The Contractor's Health and Safety Programme shall be based on @wisk assessment in respect of the
hazards to health and safety of his employees and other persons.under his control that are assodated
with or directly affected by the Contractor's activities in performing théycontract work and shall establish
precautionary measures as are reasonable and practical in protecting the safety and health of such
employees and persons.

The Contractor shall cause a risk assessment contermplatediin dause 5.2 above to be petformed by a
competent person, appointed in writing, before commtencement of any Construction Work and reviewed
during construction. The Risk Assessments shall forim part of the Health and Safety programme to be
applied on the site and shall include at ieast thefollowings

(al The identification of the risks and hazards,that persons may be exposed to;
(b} the analysis and evaluation of the hazards identified;
{c} a documented Health andeSafety Plan, including safe work procedures to mitigate, reduce or

control the risks identified;

(a) a monitoring and réview plan.

The Health and Safety Plan shall include full particutars in respect of: -

{a} The safefy management structure to be instituted on site or place of work and the names of
the Comtragtor's health and safety representatives and members of safety commitiees where

applicable;

(b} the safeworking methods and procedures to be implemented to ensure the work is performed in
cemplianceywith the Act and Regulations;

{c) theSsafety equipment, devices and clothing to be made available by the Contractor to his
employees;

{d} the site access control measures pertaining to health and safety to be implemented;

(el the arrangements in respect of communication of health and safety related matters and

incidents between the Contractor, his employees, subcontractors and the Technical Officer with
particular reference to the reporting of incidents in compliance with Section 24 and General
Administrative Regulation 8 of the Act and with the pertinent clause of the General Conditions
of Contract forming pait of the Contract and

H the introduction of control measures for ensuring that the Safety Plan is maintained and
monitored for the duration of the Contract.

5.4The Heaith and Safety programme shall be subject to the Technical Officer's approval and he may, in

consultation with the Contractor, order that additional and/or supplementary practical arrangements and
procedures be implemented and maintained by the Contractor or that different working methods or
safety equipment be used or safety clothes be issued which, in the Technical Officer's opinion, are



4 E.4L Transnet (Jan 2004)

necessary to ensure fult compliance by the Contractor with his obligations as an employer in terms of the
Act and Regulations. The Technical Officer or his deputy shall be allowed to attend meetings of the
Contractor's safety committee as an abserver,

3.5 The Contractor shall take reasonable steps to ensure that each subcontractor's Health and Safety Plan is
implemented and maintained on the construction site:  Provided that the steps taken, shall include
periodic audits at intervals mutually agreed to between the them, but at least once every month.

5.6 The Contractor shall stop any subcontractor from executing any construction work, which is not in accordance
with the Contractor’s, andfor subcontractor's Health and Safety Plan for the site or which poses a threat
to the health and safety of persons.

5.7 The Contractor shall ensure that & copy of the Heaith and Safety Plan is available on site for inspection by an
inspector, Technical Officer, agent, subcontractor, employee, registered employeg erganisation, health
and safety representative or any member of the health and safety committee,

5.8The Contractor shalt consult with the health and safety committee or, if no health and safety commitlee
exists, with a representative group of employees, on the development, momitoring and review of the Risk
Assessment.

5.9 The Contractor shall ensure that all employees under his control are informed, nstructed and trained by a
competent person regarding any hazard and the related work procedurestbefore any work commences,
and thereafter at such times as may be determined in the Risk Assessment,

5.10  The Contractor shall ensure that all subcontractors are informed regarding any hazard as stipulated in the
Risk Assessment before any work commences, and theréafler at such times as may be determined in the
Risk Assessment.

5.11  The "ontractor shall ensure that all visitors to a/onstuction site undergoes health and safety induction
perte .ning to the hazards prevalent on the site and|shall be provided with the necessary personal
profactive equipment.

6. Fall Protection Plan

6.1.1  In the event of the risk and hazardddentification, as reguired in terms of clause 5.3 of this Specification,
revealing risks relating to working from an efevated position the contractor shall cause the designation of
a competent person, responsible fomghe preparation of a fall protection plan;

6.2 The Contractor shall implement, faiptain and monitor the fall protection plan for the duration of Contract.
The Contractor shall also t8ke such steps to ensure the continued adherence to the fall protection plan.

6.3 The fall protection plan shall inglude =

(a) A Risk Assessment of all work carried out from an elevated position;
b} thedprocedures and methods to address alf the identified risks per location;
(cl the \evaluation of the employees physical and psychological fitness necessary to work at

elevated positions;

(d} the training of employees working from elevated positions; and
(e the procedure addressing the inspection, testing and maintenance of all fall protection
eqguipment,
7. Hazards and Potential Hazardous Situations

The Contractor and the Technical Officer shall immediately notify one another of any hazardous or
potentiaily hazardous situations which may arise during performance of the Contract by the Contractor
or any subcontractor and, in particular, of such hazards as may be caused by the design, execution
and/or locatich and any other aspect pertaining to the contract work.

8. Health and Safety File
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8.1 The Contracter shall ensure that a health and safety file is opened and kept on site and shall include all
documentation required as per the Act and applicable regulations, and made available to an inspector,
the Technical Officer, or subcontractor upon reguest,

8.2 The Contractor shall ensure that a copy of the hoth his Health and Safety Plan as well as any subcontractor's
Health and Safety Plan is available on reguest to an employee, inspector, contractor or the Technical
Officer.

8.3 The Contractor shall hand over a consolidated health and safety file to the Technical Officer upon completion
of the Construction Work and shall in addition to documentation mentioned in the Act and applicable
Regulations include a record of all drawings, designs, materials used and other similar information
cancerning the completed structure.
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ANNEXURE 1
OCCUPATIONAL HEALTH AND SAFETY ACT, 1993
Regulation 3{1) of the Construction Regulations

NOTIFICATION OF CONSTRUCTION WORK

1(a)

(b)

3.(a)

(b)

4.{a)

{b)

1C.

Name and postal address of principal contractor:

Name and tel. no of principal contractor’'s contact person:

Principal contractor's compensation registration number:

Name and postal address of client:

Name and tel no of client’s contact person or agent:

Name and postal address of designer{s} for the project:

Name and tel, no of designer(s) contact person:

Name and telephone number of principal coftracter’'s construction supervisor on site appointed in terms
of regulation 6(1).

Name/s of principal contractor's coastruction sub-ordinate supervisors on site appointed in terms of
requlation 6{2).

Exacl physical address of thelConstruction site or site office:

Nature of the constructionwork;

Expected cammencement date:

Expected completion date:
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11, Estimated maximum number of persons on the construction site: __

12, Planned number of contractors on the construction site accountable to the principte contractor:

13, MName(s) of contractors already chosen.

Principal Contractor Date

Client Date

# THIS DOCUMENT 1S TO BE FORWARDED T THE OBFIGE OF THE DEPARTMENT OF LABOUR PRIOR

TO COMMENCEMENT OF WORK ON SITE.

* ALL PRINCIPAL CONTRACTORS THAT QUALIFY)TO NOTIFY MUST DO SO EVEN IF ANOTHER
PRINCIPAL CONTRACTOR ON THE SAME SITE:RAD DONE SO PRIOR TO THE COMMENCEMENT OF
WORK.
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ANNEXURE 2
(COMPANY LETTER HEAD)
OCCUPATIONAL HEALTH AND SAFETY ACT, 1993 (ACT 85 OF 1993):

SECTION/REGULATION:

REQUIRED COMPETENCY:

Ir terms of L

representing the Employer} do hereby appoint

As the Competent Person on the premises at

(physical address) to assist in compliance with the Act and the applicable Regulations,

Your designated area/s isfare as foliows -

Date :

Signature !-

Designation :-

ACCEPTANCE OF DESIGNATION

£ do hereby accept this Designation and acknowledge
) thatI
understand the requirements of this appointment,

Date

Signature ;-

Designation .-
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ANNEXURE 3
(COMPANY LETTER HEAD)

OCCUPATIONAL HEALTH AND SAFETY ACT, 1993 (ACT 85 OF 1993} :

DECLARATION

In terms of the above Act 1, am personally assuming the duties
and obligations as Chief Executive Officer, defined in Section 1 of the Act and in terms of Section 16{1Y, I will, as
far as is reasonably practicable, ensure that the duties and obligations of the Employer as contemplated in the
above Act are properly discharged.

Signature -

Date :
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ANNEXURE 4
{LETTER HEAD OF BUSINESS DIVISION OR UNIT OF TRANSNET LIMITED)

SITE ACCESS CERTIFICATE

Access to (Area)
Name of Contractor/Builder :-
Contract/Crder MNo.:

The contract works site/area described above are made available to you for the carrying out ‘of associated works

In terms of your contract/order with
{company)

Kindly note that you are at all times responsibie for the control and safety @fsthe Works Site, and for persons
under your control having access to the site.

As from the date hereof you will be responsible for compliance withygthe requiréments of the Occupational Health
and Safety Act, 1993 (Act 85 of 1993) as amended, and all conditions of the Contract pertaining to the site of the
warks as defined and demarcated in the contract documents including the plans of the site or work areas forming
part thereof,

Signed : Date :
TECHNICAL OFFICER

ACKNOWLEDGEMENT QF RECEIRT

Name of Contractor/Builder I

do hereby acknowledge and accept the
. duties
and obligations™in respect of the Safety of the site/area of Work in terms of the Occupational
Health and Safety Act:” Act 85 of 1993,

Name ; Designation

Signature ; Date !




